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3ATBEPI’)KEHO
nocranoBoio Kadinery MinicTpiB Ykpainu
Bix 14 rpyans 2016 p. Ne 998

METOAWYHI PEKOMEHJIALIIT
1110/10 0CO0IMBOCTEH 00paHHS KePiBHUKA 1ePKABHOI HAYKOBOI YCTAHOBH

3arajbHa YacTHHA
1. I1i MeTtoau4ni pekoMeHalii BU3HAYaI0Th 0COONMUBOCTI 0OpaHHs KepiBHUKA JAep)KaBHOI HAYKOBOI YCTAHOBH HE3aJIEkKHO BiJ 11 MiAMOPSIKYBaHHS.

MeTonnuHI pekoMeHalli He MOIIMPIOIOTHCS Ha JIEepKaBHI KOMEPIIHHI IMiANPUEMCTBA Ta Ka3eHHI IMiIIPHEMCTBA, SIKI BIAMIOBIIHO 10 cTarTi 1 3akoHy
Vipainu “TIpo HayKoBY i HAYKOBO-TEXHIUHY [isTbHICTh” HAJEkKaTh 10 HAYKOBHX YCTAHOB.

2. KepiBHMK AepKaBHOI HAYKOBOT YCTAHOBH (Aaji - KEPIBHHUK) OOMPAETHCS LUISIXOM TAEMHOIO IOJOCYBaHHS HA 300pax KOJEKTHBY IITATHUX HAyKOBHUX
MIPALiBHUKIB IeprKaBHOI HAYKOBOI YCTaHOBH Ha CTPOK O II'SITH POKIB Y MEXaX CTPOKY, BUBHAYCHOTO CTATyTOM (TIOJIOKEHHIM) JepiKaBHOI HAyKOBOI YCTAHOBH,
3 MpaBoM OyTH MepeoOpaHuM i MPHU3HAYAETHCS HA MOCALy BIACHUKOM (BIACHMKAMH) HAyKOBOI YCTaHOBH a00 YHNOBHOB&KCHWM HHMM (HHMH) OpraHom, abo
3aCHOBHMKOM (J1aJli - YIIOBHOB2)XCHHI OpraH yIpaBIiHHS) y MOPSJIKY, nepeabadeHomMy 3akoHOM Ykpainu “IIpo HayKkoBYy i HayKOBO-TEXHIYHY JISUIBHICTB 1
CTaTyToOM (TIOJIOKEHHSIM) JIEPXKABHOI HAYKOBOI YCTAHOBH.

Oco0aMBOCTI TPU3HAYEHHS Ta 3BIIBHCHHS KEPIBHUKIB HAYKOBHX YCTaHOB, IO BXOAATH JO Ckiany HarioHanmpHOT akameMmil Hayk Ta HaliOHATBHHUX
rajly3eBUX aKaJeMill HayK, BU3HA4YalOThCs CTATyTaMM BIANOBITHUX aKaJeMill HayK.

3. Bubopu kepiBHHKa (a1l - BHOOPH) MPOBOAATHCS 3 JOTPUMAHHIM TaKUX MPUHIMITIB:
BIJIKPUTOCTI;

TIIaCHOCTI,

Ta€eMHOTO Ta BIIBHOTO BOJICBUSBIICHHS;

JIOOPOBIILHOT yuacTi y BHOOpax;

JIEMOKPAaTHIHOCTI;

3a0e31eUeHHs PIBHOCTI ITPaB YYaCHUKIB BUOOPIB;

nepeOyBaHHs Ha ocai oaHiel i Tiel camoi 0coOu He OLIbIIIe 1BOX CTPOKIB AP,

4. 3a0e3rneueHHs1 MPOBEIEHHST BUOOPIB 3/IIHCHIOETHCS BIACHUKOM (BIaCHUKaMK) a00 3aCHOBHUKOM (3aCHOBHHMKaMH) JIeP)KaBHOI HAYKOBOI YCTaHOBU abo
YIOBHOB&KCHUM HUM (HUMH) OpraHoM (0c000t0).

S. Ilponenypa oOpaHHs KepiBHIKA IIPOBOIUTHLCS Y TP €TAIlu:
OTOJIOIIEHHSI KOHKYPCY Ta IPUIOM JOKYMEHTIB BiJl IPETEHAEHTIB HA NOCay KepiBHUKA (Jalli - IPeTeHIEeHTH);
M1JIroToBKa BUOOPIB;

MPOBEJICHHsT BHOOPIB.

OroJionieHHs MPO NPOBeJeHHSI KOHKYPCY Ta NPHIioM JTOKYMEHTIB Bi/l IpeTeHJeHTiB
6. KoHKypC OToOmyeThCsT YIIOBHOBaKEHUM OPTaHOM YIIPABITIHHS.

7. YIOBHOBa)KGHMI OpraH yIpaBIiHHsS HE Mi3HIIIE HiIX 3a JiBa MICSII 10 3aKiHYEHHS CTPOKY KOHTpPAaKTy ocoOHM, sika 3aliMae mocaiy KepiBHHKa, abo
HPOTArOM TIKHA 3 IHS YTBOPEHHs BakaHCIl oIyOIikoBye B OQilifHOMY APYKOBaHOMY BHIAHHI OTOJOIICHHS IIPO MPOBENCHHS KOHKYPCY 3 OJXHOYACHHM
PO3MIIIIEHHSM HOT0 Ha CBOEMY BeO-caiTi (3a HasiBHOCTI), odimiitHoMy BeO-caiiTi oprany, j0 chepu ympaBlIiHHsS SKOTO BiH HaleXWTh (y BiJaHHI SIKOTO
nepeOyBae), Ta iHpopmye rpo e MOH.

YHOBHOBaKEHHI OpraH yHpasiiiHHI MOXKE ONPUIIIOHIOBATH TAKE OrOJIOLICHHS TAKOXK B IHIIMX APYKOBaHUX 3aco0ax MacoBoi iH(opmarii.
8. OromnorieHHs PO MPOBE/ICHHS KOHKYPCY MiCTHTH!

[IOBHE HallMEeHyBaHHs Aep>KaBHOI HAyKOBOI YCTaHOBU;

iH(OpMALLiIO PO CTPOK MOJAHHS PETEHAEHTAMU JOKYMEHTIB, epelliK sSKuX 3a3HadeHuil y myHkTi 10 qux MeToanuHux peKkoMeHaiii;
ajipecy, 3a sIKOKO 3/1iIHCHIOETHCS IPUHOM JIOKYMEHTIB;

KOHTAKTHY iH(popMarlito (Homep Tenedony, aapecy eIeKTPOHHOT OIITH);

iH(opMaLlilo PO AaTy NPOBEAEHHS BUOOPIB.

9. TlperenjeHTHn MOXYTb OyTH BHCYHYTI TPYAOBHM KOJEKTHBOM JIEPKABHOI HAYyKOBOI YCTAHOBH 4 Ii CTPYKTYPHHM MiIPO3/iJOM, MEPBUHHOIO
PO CITLIKOBOIO OPTaHi3aIli€f0 MPAI[iBHUKIB, KOJIEKTMBOM IITATHUX HAyKOBHX TIPAIiBHUKIB JIepKaBHOI HAyKOBOI YCTAHOBW IUITXOM CAMOBHCYBaHHS abo B
IHIIIOMY TOPSIIKY, BU3HAYCHOMY CTATyTOM (IIOJIOKSHHSIM) ACPIKABHOT HAYKOBOI YCTaHOBH.

10. TIpeTenienTH MOAAOTh [UISl yYacTi Y KOHKYPCI Taki JOKyMEHTH:

3as1By MPO y4acTh Y KOHKYpCI Ha iM’s KEepiBHHKA YMOBHOBAKCHOTO OpTaHy YIIPaBIiHHSI, B sIKii 3a3HauaeThcs iH(pOpMAIlis MPO 3aCTOCYyBaHHs abo
HE3aCTOCYBaHHsI [0 IPETCH/ICHTa 0OMEKEHb, YCTAHOBICHNX YaCTHHOK TPEThOIO cTarTi 9 3akony Ykpainu “IIpo HayKoBY i HAYKOBO-TEXHIUYHY AisTBHICTD;

0c000BMIi IMCTOK 3 001Ky KaapiB 3 GoTorpadiero po3mipom 3 x 4 cCaHTUMETPH;
aBToOIOTpadir;
KOIIiT TOKYMEHTIB TIPO BHIIY OCBITY, HAYKOBHUII CTYITiHb Ta BYCHE 3BaHHSI,

JIOBIJIKY PO MPOXOKEHHS MONEPEIHBOr0O (EPIOANYHOI0) MCUXIaTPUYHOTO OIVISILY, sIKa BUAAETHCS BinoBiaHO 10 [lopsiky nmpoBeneHHs: 000B’sI3KOBUX
MOMEPEaHIX Ta MEepioIMYHUX TCUXIaTPUYHHUX ONISAMAIB, 3aTBep/UKeHOro mocraHoBoio KaGinery MimictpiB Ykpainm Bim 27 Bepecus 2000 p. No 1465
(Odiniiianii Bicauk Yipainu, 2000 p., Ne 39, ct. 1656);

JIOBIJIKY TIPO HAsBHICTH 00 BiJICYTHICTD CYIMMOCTI;

indopmauiiiny 10BiaKy 3 €AMHOIO JEPXKABHOIO PEECTPY OCI0, sIKI BANHUIN KOPYILIHHI IPaBONOPYILECHHS;



KOIIIO 11acropTa, 3aCBi{UeHy NPETeHIEeHTOM;

KOIIIO TPYROBOT KHUXKKH;

ITHCHMOBY 3T0/ly Ha 00pOOKY IEPCOHAIBHUX JJAHHX.

Konii 10KyMeHTIB, sIKi 10Ja10ThCs IIPETEHASHTOM (KpiM KoIii Iacropra), MatoTh OyTH 3aCBiIU€HI B yCTAHOBIECHOMY HOPSIKY.

VII0BHOB@KEHHI OpraH yIpaBJiHHS MOXKE YCTAHOBHTH JOJATKOBI KBasli(iKaliiiHi Ta iHIII BUMOIH JO NPETEHJCHTA Ha 110Cajly KEPIBHHUKA JepiKaBHOT
HAyKOBOI YCTaHOBH, II[0 BUTUTHBAOTH 13 CTICIH(IKA MisSITBHOCTI IepKaBHOT HAYKOBOT YCTaHOBH.

11. IIpuiioM 1OKYMEHTIB IPETCHACHTIB 3/iHICHIOETHCA YIOBHOBAXKCHHM OPIaHOM YIIPaBIiHHA MPOTATOM JBOX MICALIB 3 IHA OMyOIiKyBaHHS OTOJIOLICHHS
PO MPOBEACHHS KOHKYPCY.

V pasi HajicTaHHS JOKYMEHTIB IOIITO0 JIaTOK0 MOIaHHS JIOKYMEHTIB BBAKAETHCSI JaTa, 3a3HaueHa Ha TIOMITOBOMY ITEMIICTI.
JlokyMeHTH, oaHi IPETeHACHTaMU ITiCJIsl 3aKiHYSHHS BCTAHOBJICHOTO CTPOKY, HE PO3IIIIAI0THCS Ta IIOBEPTAIOTHCS 0c00aM, sIKi iX HOAau.

Oco0a, sika mepemMoriia y KOHKypCi Ha 3aMillleHHsl MOCaAM KepiBHHKA, HAJa€ YIMOBHOBAKEHOMY OpraHy YNpPaBIIHHS JUIsi 03HAHOMJICHHS! OpUTiHAIN
JIOKYMEHTIB, 3a3HaUeHHUX y MyHKTI 10 11ux MeToanuHUX peKOMeHaaliil.

12. YnoBHOBa)KeHHI OpraH yIpaBJiHHA IIPOBOAUTH HIEPEBIPKY BIJNOBIAHOCTI IIPETEH/ICHTIB BUMOI'aM JI0 KEPiBHUKA, BCTAHOBICHHM YaCTHHOIO TPETHOIO
crarti 9 3axony Vkpainu “IIpo HaykoBY i HayKOBO-TEXHIYHY HisUIBHICTH”, JOJZATKOBUM BMMOIAM, YCTAQHOBJICHHM YIOBHOBa)XCHUM OPraHOM YHPAaBIIHHS, i
npoTsaroM 20 KaJeHIapHUX JOHIB 3 JaTH 3aBEPIICHHS CTPOKY IIOJAHHS NPSTCHACHTAMHU JOKYyMEHTIB IIOJae IIEPENliK MPETCHICHTIB Ha IMocaqy KepiBHUKA, sKi
BIJIMOBIIAIOTH 3a3HAYEHUM BUMOTaM (JaJIi - KaHAW/AT), Ha PO3IIIs] 300piB KOJIEKTUBY HAYKOBHX MPALiBHUKIB JIep>)KaBHOI HAyKOBOi YCTAHOBH.

13. YnoBHOBa)K€HMH OpraH ynpasJiHHs MHCbMOBO IOBIJOMJISE YCIM MPETEHJECHTaM, sIKi CBOEYACHO MOJAIM JOKYMEHTH JUlsl y4acTi B KOHKYPCI, Ipo
MpUIHATE PIMICHHS MIOAO0 X KaHAWAATYyp HE Mi3HINIe HDK MPOTArOM [ECSTH KaJCHAAPHUX [HIB 3 JaTW 3aKiHYEHHs CTPOKY IIOJaHHS MPETCHICHTaMU
JIOKYMEHTIB.

14. Kanamnar Mae npaso:

[IPOBO/IUTH 3yCTpidi 3 IpalliBHUKAMH J€PKaBHOI HAYKOBOT yCTaHOBM;

BH3HAYATH HE O1IbIIE JBOX CIOCTEPIradiB 3a XOJ0M TOJIOCYBaHHS;

OyTH MPUCYTHIM I1i/] 4ac TOJI0CYBaHHS 3a MiCLIEM HOTO ITPOBE/CHHS;

OyTH TIPUCYTHIM TIi/T 4ac TPOBEACHHS ITiIPaXyHKY TOJOCIB Ta CKIIAICHHS MMPOTOKOJY ITPO PEe3yIbTaTH rOJI0CYBaHHS.

Kanaupnar Moxe MaTH iHIII IIpaBa, sIKi BUILIUBAIOTh 3 HOro ydacTi y BUOOpax i nependadeHi cTaTyToM Aep KaBHOI HayKOBOI YCTaHOBH.
VYei kaHauIaTH MaroTh PiBHI NpaBa.

15. OnpuitogHeHHsT KaHAUJATaMid BHOOPYMX Hporpam Ta ix oOroBOpeHHs 3IIMCHIOIOTHCS Ha 3ycTpidax Ta 300pax TPyLOBOIO KOJEKTHBY JIEp)KaBHOI
HAyKOBOI yCTaHOBU 0€3 Oy/Ib-SIKUX OOMEkKEHb.

16. Bubopui nporpaMu KaHIuJaTiB po3MIILYIOTbC Ha OQiuiiHOMY BeO-CalTi JepkaBHOI HAYKOBOI yCTAHOBHM HE Mi3HIIIE HUK 33 AECIATh KaleHIApHUX
JTHIB IO TaTH TIPOBEICHHS BUOOPIB.

IinroroBka BUOOPiIB
17. Bubopu npu3HayaioThest He Mi3Hille HIK Ha ABA/IIATHH JISHb 3 IaTH 3aKiHYEHHS CTPOKY NPUHOMY JOKYMEHTIB PETEH/IEHTIB.
18. Bparu yuacts y BuOOpax Mae MpaBo KOKHHUI MITAaTHUI HAYKOBHI MpalliBHUK Jep:KaBHOT HAYKOBOT yCTaHOBH.

19. IlltarHuii HayKOBUI NpaLiBHUK JEPKABHOI HAyKOBOI YCTAHOBH, SIKMH Ha MOMEHT IIPOBEICHHS BHOOpIB nepedyBae y BIAIYCTLI, Ma€e IIpaBo Opari
y4acTb y Bubopax. SIkmio Ha mocani, sKy 3aiiMae Takuil mITaTHUIl HayKOBM NpPAUiBHUK, y Iepio Horo BiamycTku (y BUNAgKax, repef0adeHUX 3aKOHOM)
nepebyBae iHIa 0co0a, BOHA TAKOXkK Mae IIpaBo OpaTu yyacTb y BUOOpax.

20. KepiBHHK BH/Ia€ IPOTATOM CEMHU KaJICHAAPHUX [HIB 3 JAaTH OIyOJIiKyBaHHS OIOJIOLICHHA PO IPOBEICHHS KOHKYPCY HaKa3 IIpO OpraHi3aliiio BUOOPIB,
B SIKOMY, 30KPEMa, BU3HAYAEThCSL:

[IEPCOHANBHUN CKJIa]] OPTaHi3alliifHOT0 KOMITETY 3 TIPOBEICHHS BUOOPIB (1ai - opraHi3aiiitHuii KOMITeT);
[IEPCOHANIBHUN CKJIa]] BUOOPUOT KOMiCii.

21. Oprauizauiifnuii KOMiTeT i BUOOpUYA KOMICisl JIIOTh BIIMOBIJHO 0 CTaTyTy (TOJIOKEHHS) Jep’KaBHOT HAYKOBOT YCTAHOBH Ta MOJIOXKEHb MMPO HUX, SKI
3aTBEPKYIOThCS BUCHOIO PAIO0 JICP’KAaBHOI HAYKOBOI YCTAHOBHU 3a IMOTOPKCHHSM 3 BUOOPHHM OpraHOM HEPBHHHOI MpoQCHinkoBoi opraHisarii aep:kaBHOT
HAayKOBOi yCTaHOBH.

Jlo ckiajy opraizaniifHoro komitery Ta BUOOPUOi KOMICIT BKJIIOHAIOTHCS HAYKOBI Ta iHIII NPALiBHUKK JepxKaBHOT HaykoBoi ycraHoBu. Kanpmpar ne
MO)ke OyTH WIEHOM OpraHizallifHOro komiteTy uu BHOOpuoi komicii. OjHa i Ta cama ocoba He Moke OyTH OJHOYACHO WIEHOM OpraHi3alilfHOro KOMiTery i
BUOOPUOT KOMiCii.

OprasizaiiiHuii KOMITET 1 BHOOpYa KOMICisi 0OHpAroTh Ha TIEPIIOMY 3acifiaHHi 13 CBOTO CKJIAIy TOJIOBY, 3aCTYITHHKA TOJIOBU Ta CEKpeTaps.

Ocobu, fKi € QIeHaMH OpraHi3aniifHoro KoMiTeTy a00 BHOOpYoi KoMicil, 3AifiCHIOIOTh CBOT TOBHOBAXXCHHS Ha TPOMAJICHKIX 3acafaX 1 Ha 9ac BUKOHAHHS
HUMH 3a3Ha4YEHNUX TOBHOBAKEHb 3BUILHSIOTHCS BiJl OCHOBHOT pOOOTH y A€pKaBHIN HAyKOBIil yCTaHOBI, y sIKiil IPOBOAATHCS BUOOPH, 13 30€PEKESHHSIM 32 HUMH
3apo0iTHOI TJIATH BIAMOBITHO IO YMOB KOJICKTUBHOTO JIOTOBOPY.

22. VY pasi xonu y Bubopax OepyTh ydactbh OuiblI sik 500 0ci0, a TakoK 3a HAasBHOCTI y CTPYKTYpi JEp»KaBHOI HAYyKOBOi YCTAHOBHU BiJOKPEMIICHHX
CTPYKTYPHUX HIIPO3/LIIB, Y TOMY YHCII TEPUTOPIAIbHUX, OPraHi3aliiH1Ni KOMITET MOXe YTBOPIOBATH BUOOpYI IUILHHULL Ta ALTLHUYHI BUOOPUI KOMICIT, CKia
SKUX 3aTBEpPKY€EThCSl Haka3oM KepiBHMKA. IIpu mpoMy BuOOpua Komicis, yTBOpEHa Haka3oM IO OpraHizallilo BHOOpIB KepiBHUKA, Ma€ CTaTyC IOJOBHOI
BUOOPUOT KOMiCii.

OpraHi3auiffHuif KOMITET ONPHIIONHIOE B ONHOACHHHN CTPOK 3 BHKOPHCTAHHAM iH(pOPMALiMHHX pecypciB AepKaBHOI HAyKOBOI YCTAHOBU (IOIIKH

OrOJNIOIIEeHb, O(INiifHOro BeO-calfTy TOIO) PillIeHH PO YTBOPEHHS BUOOPYHUX AiNbHUL T4 AUTBHUYHUX BUOOPYUX KOMICiH.

23. KepiBHHK 3000B’s3aHMI 3a0€3MEUUTH CTBOPEHHS HAJIEKHUX YMOB JUIsi POOOTH OpraizalliiHOro KomiTeTy Ta BHOOpYOi Komicii, momaBaTn
iH(OopMaIIito i JOKYMEHTH, HeOOXI1/IHI /IIsi BUKOHAHHS MOKJIa/ICHUX HAa HUX 3aBJlaHb, a TAKOXK HAJaTH OpraHi3alliifHOMy KOMITETOBI Ta BUOOpuiil KoMmicii okpemi
NPUAATHI JUIst POOOTH NMPUMIILEHHS, 3a0€3MeYUTH HASBHICTD Y TAKUX NPUMILIEHHAX HEOOXIAHMX 3ac00iB 3B’S3KY, OPITEXHIKH TOLIO.

24. OpranizaniiHuil KOMITeT CKJIaJae Ta 1nojae BUOOpUiid KoMicii crucok ocib, siKi MaroTh npaBo OpaTH y4acTs y BuOopax (naii - cnucok BUOOpLIB), HE
Ii3HIIIE HIXK 32 CIM KaJICH/JApHUX JHIB JI0 JaTH IPOBE/ICHHS BHOOPIB.

V pasi yTBOpeHHs MUIbHUYHUX BUOOPYUX KOMICiH CIIMCOK BHOOPLIB IEPENacThCs IOJIOBHOIO BUOOPUOIO KOMICi€l0 NINPHUYHUM BUOOPUMM KOMICISIM He
ITi3HIIIE HACTYITHOTO JHS iyl HOTO HaIXOMKCHHS Bil OPTaHi3aIitHOrO KOMITETY.



25. Kanauaar Mae 1mpaBo 3HATH CBOIO KaHIMAATYPY LUISIXOM MOJAHHS MUCbMOBOT 3asiBH JI0 OPraHi3aliiiiHOro KOMIiTeTy He Mi3Hilie Hix 3a 24 roAuHH 10
mouaTky BuOopiB. Taka iH(popMaIis HEBINKIATHO JOBOAUTHCSA OpTraHi3amiifHUM KOMITETOM J0 BigoMa BHOOpPUOI KOMicil (TOIIOBHOI BHOOPUO0 KOMICi€l0 - 10
BiZIOMa JIJTbHUYHUX BUOOPUYMX KOMICIH) JUTsi BHECEHHS BIITOBIIHUX 3MiH 710 OIOJICTEHIB JUISl TOJIOCYBAHHSI.

26. Bronereni [uisi TOJOCYBaHHSI BUTOTOBIISIFOTHCS BUOOPYOIO KOMICi€t0 (Y pa3i yTBOPEHHS AIIbHUUHKX BHOOPYMX KOMICIH - JIJIbBHUYHUMH BHOOPYMMH
KOMICisiMH) He paHinie Hixk 3a 20 i He mi3HilIe HiX 3a 12 rofuH J10 MoYaTKy BUOOPIB Y KiJBKOCTI, 110 BiJINOBIJa€ KIIBKOCTI 0Ci0, sIKi MalOTh MPaBO Opatu
yuactb y BuOOpax (naii - BHOOPL) Ta BKJIIOYEHI 0 CIIUCKY BUOOPLIB (Y pa3i yTBOPEHHsS BUOOPUMX AUILHMIb - Y KIIBKOCTI, 1110 BIANOBIA€ KUILKOCTI OCIO,
BKJIFOYCHUX JIO CITMCKY BHOOPIIB Ha BHOOpHUiil JNUIBHMIN), ITOCBIJYYIOTHCS Ha 3BOPOTHOMY OOIll IiJITUCOM TOJIOBH Ta CEKpeTaps BHOOpYOi KOMIcCii, mio
BUTOTOBJISIE OIOJIETEHI, Ta CKPIILTIOIOTHCS MIEYaTKOIO JePyKaBHOT HAYKOBOT yCTaHOBH 200 11 BIIOKPEMIICHOTO CTPYKTYPHOTO MiAPO3/ILITY.

Kanpunaru Ta cnocrepiradi MaroTh paBo OyTH HPUCYTHIMY IiJ] 4aC BUTOTOBJICHHS OIOJICTCHIB JUISl TOJIOCYBAHHSL.
27. dopma OroneTeHs ISl TOIOCYBaHHS 3aTBEPIXKY€ThCS YITOBHOBA)KEHUM OPTaHOM YIIPABIIiHHS.

bronereni i ronocyBaHHs 30epiraloThes y IpHUMiLleHHI BHOOpUOI KoMicii y 3akpuroMy ceiidi (MeTaneBiil madi), sKuil oneyaTyeThesl CTPIUKOIO 3
MPOCTABJISIHHSIM HA Hil MiAMUCIB TOJOBH KOMICIi, a TaKoK HOro 3acTymHuka abo cexkperaps. [lepcoHasibHa BiIMOBIAANBHICTS 32 BIAMNOBIAHICTH KIIBKOCTI
Or0JIETEHIB KIIBKOCTI BUOOPIIIB Ta 30eperkeHHs OIOJICTEHIB MOKIIA/IA€ThCS Ha TOJIOBY BHOOPYOT KOMICIT.

28. CKpUHBKH 15l TOJIOCYBaHHS IOBUHHI OyTH [IPO30pi, OIUIOMOOBAHI Ta OlEYaTaHi e4aTKO JAePiKaBHOI HAYKOBOI YCTaHOBU a00 HOTO BIIOKPEMIICHOTO
CTPYKTYPHOTO MiAPO3ILITY.

29. INopsiok opranizaifii podoTH criocTepiradiB BU3HAYa€ThCsl OPraHizalliiHAM KOMITETOM.
IIpoBenenns BuOGOpiB

30. Bubopu npoBoAsThCs HIIIXOM TAEMHOTO TOJOCYBaHHS, sIKe 3iHCHIOEThCS 3 9 0 15 TOAMHU y NpUMIIEHH] IepXaBHOI HayKOBOi YCTaHOBHU Ta Horo
BIZOKPEMIJICHUX CTPYKTYPHHX MiIPO3ALIAX.

Indopmartist mpo pary, yac i Micue npoBeeHHs BUOOPIB ONMPHIIIONHIOETHCS BUOOPYOI0 KOMICIEIO HE Mi3HIlIe HIXK 33 CiM KaJeHAAPHHUX [HIB [0 AaTH
TIPOBE/ICHHS BUOOPIB 3 BUKOPUCTAHHSIM 1H(QOPMAIIITHAX PECYPCIB I€PKaBHOI HAYKOBOI YCTAHOBH (JIOIIKK OTOJIONICHB, O(DII[ifHOTO BeO-CalTy TOIII0).

31. Ilix yac ronocyBaHHs Ta MiAPAXyHKY TOJOCIB Ma€ IpaBo OyTH NPHCYTHIM MPEICTABHUK YIOBHOBA)KCHOIO OpraHy YIPaBiliHHA. Y pa3i yTBOPEHHS
FOJIOBHOI T4 IJIbBHUYHUX BUOOPYMX KOMICIH yIIOBHOBAXKCHHI OpPraH YIpaBIiHHI MOKE JeJeryBaTH 10 TAKUX KOMICIH CBOTX ITPEACTaBHHUKIB.

MOH mosxe jeneryBary CBOTO IpeICTaBHUKA Ha BUOOPH JI0 JIep’KaBHOT HAyKOBOT YCTAHOBHU HE3AJICKHO BiJ ITIIITOPSIKYBaHHS.

[1ix yac roysiocyBaHHs Ta MiJIPaXyHKY IOJOCIB MaIOTh IPaBo OyTH NPUCYTHIMH HE OLIBLIC ABOX CHOCTEPIradiB BiJ KOYKHOTO KaHANAATA, a TAKOXK He Oliiblie
TPbOX I'POMAJICBKUX CIOCTEpIradis, akpeAUTOBAHUX OPraHi3aliiiHUM KOMITETOM, a B pa3i yTBOPEHHs BUOOPUMX ALIBHULD - HE OLIbLIE JBOX CIOCTEPIrayis Bij
KO>KHOTO KaHJIMJaTa 1 TPhOX IPOMAACHKHX CIIOCTEPIrauiB Ha KOXKHill BUOOPUiil HiIbHUIL.

IMopsiok akpeauTaLii rpoOMaIChbKUX CIIOCTEPirauiB BU3HAYAETLCS OPraHi3aliiiHuM KOMITEeTOM.

32. pumMinienns sk TOJOCYBaHHs MTOBUHHE OyTH OONa/HaHe JA0CTaTHBbOIO KUIBKICTIO KabiH JUlsi TAEMHOrO rojiocyBaHHs. PosMimieHHs o0aHaHHs Yy
MPUMIIICHH] JUIS TOJOCYBaHHS 3/IMCHIOETBCS Y Takuil croci, 1mo6 Micus Buadi OMOJNETEHIB JUIs TOJOCYBAaHHS, BXiJ 1 BUXiA i3 KabiH JUI1 TAEMHOTO
rOJIOCYBaHHs, BUOOpUI CKPMHBbKK TiepeOyBaiu y Toji 30py 4ieHiB BUOOpUOi komicii Ta 0ci, siKi MaloTh MPaBO OyTH MPUCYTHIMH Yy TPHUMILIEHHI JUIs
rosiocyBaHHs. Y KabiHaX JUIs TAEMHOTO TOJIOCYBaHHs HEOOXi/HO 3a0e3I1eUnTH HasBHICTh HAJIC)KHOTO OCBITICHHS Ta 3aC00iB JIJIs 3aIIOBHEHHSI OIOJICTEHS IS
rOJI0CYBaHHSI.

33. Oprauizauiss NPOBEAEHHS! TOJNOCYBAaHHS, MIATPUMAHHS HAJIEKHOTO MOPSAKY y MPUMILIEHHI Ul TOJIOCYBaHHS Ta 3a0€3MEYeHHS] TAEMHOCTI
TOJIOCYBaHHS [10KJIA1aI0ThCs Ha BUOOPYY KOMICito a00 IUIbHUUHY BUOOPYY KOMICIO.

T'onoa BuGOpuOi KOMIcCii 200 AUIBHUYHOT BHOOPUOT KOMiciT Hepe]] HOYaTKOM IOJIOCYBaHHSL:
HaJae Ul ONLLLY WieHaM BUOOPUYOT KOMICIi, IPUCYTHIM KaHUATaM, a TAKOXK CLIOCTepirayaM yci HasiBHI Ha BUOOpUil JiIbHUII BUOOPYI CKPHHBKY;
nepeiac HeoOXiJHY KUTbKiCTh OIOJIETEHIB JUI TOJOCYBaHHS WIeHaM BUOOPUOT KOMicCii, IKi BUIAIOTh OI0NIETEHI BUOOPIISM;

nepesae 4jaeHaM BUOOpYOi KOMICIi, sIki BUJAIOTh OIOJETEHI JUI FOJOCYBaHHs, CIMCOK BUOOpPLIB. Binnosinui uieHn BuOopyoi koMicii 3a0e31euyroTs iX
30epe)KEHHSI 1 JOTPHMAHHS HOPSIIKY BUKOPUCTAHHS.

34. Ynen BrOOpUOi KOMIcii 31iliCHIOE BHIady OFONETEHs ISl TOJOCYBAHHS 3a YMOBH TIPE SIBICHHS BUOOPIIEM TOKYMEHTa, 110 TMOCBimuye ocody. Ocoba,
sIKa OTPUMY€ OFOJIETCHB [UIs TOJIOCYBAHHS, CTABUTH Y CIHUCKY BHOOPLIIB HABIIPOTH CBOTO MPi3BHIIA i IITHC.

35. BronereHb Ui TOJOCYBAaHHsI 3alOBHIOETHCS BHOOpPLEM OCOOMCTO B KaOiHI Ui TAEMHOTO TrojocyBaHHs. [lin uac 3amoBHEHHsS OOJIETEHIB
3a00POHSETHCS MTPUCYTHICTH y KaOiHI JUIs TAEMHOTO TOJIOCYBaHHSI IHIINX 0OCi0, 31iificHeHHs GoTo- Ta Bifeodikcarii y Oyp-skuii crioci6. Ocoba, sika BHACIIJIOK
(I3MYHUX BaJ HE MOXKE CaMOCTIHHO 3aMOBHUTH OIOJIETEHb Ul TOJOCYBAHHS, MA€ MPABO 3a J03BOJIOM T'OJIOBH BHOOPUOI KOMICIi CKOPHUCTATUCS JIONOMOTO0
iHII01 0COOHM, KpiM WICHIB BHOOPUOi KOMICii, KAHAUIATIB, @ TAKOXK CIOCTEPiradis.

V GronereHi Ul roJI0CyBaHHsI BUOOpelb y KBaJpari HABIPOTH IIPi3BUILA KaHAUJATA, 32 KOO BiH roJ0oCye, IPOCTaBiie Mo3Hauky (“+” abo inmy), mo
3acBifuye ioro BoseBUABIICHHS. Bubopelps Mojke rojocyBaTy JnIe 32 OJHOT0 KaHAnAaTa abo He MiATPUMYBATH KOAHOT 3 KAaHAUIATYP.

Buboperp omyckae 3anoBHEHHI OIOJICTEHB ISl TOIOCYBAHHS y CKPUHBKY. 3a00pOHSETHCS BUCYBATH BUMOTY a00 BUCIOBIIOBATH TPOXaHHS JI0 BUOOPIS
OINIPUITIOAHUTH CBOE BOJIEBUABICHHS.

36. ITicast 3aBepIICHHS TOJI0CYBaHHS TPUMILIEHHS ISl TOJIOCYBAHHS 3a4MHAETBCS 1 B HbOMY MAlOTh NPaBO repelyBaTH TibKH 4IeHH BUOOPYOT KOMICIi,
MPEICTaBHUKK YIIOBHOBAKCHOTO OPTaHy yIPaBIIiHHS, KaHIUIATH 1 CIIOCTepiradi.

37. CKpUHBKM JIsl TOJOCYBAHHS IIICJIS NEPEBIPKU LUIICHOCTI IUIOMO Ta IEYaTOK BIJKPUBAIOTHCS WieHAMH BHOOpYOi kowmicii moueproso. Ilix uvac
BIIKPUTTSI CKPUHBKU 11 BMICT BUKJIAJIAETLCS HA CTLJI, 3@ SIKUM PO3MILILYIOTbCS WIEHH BUOOPUOT KOMICIi.

38. IlizpaxyHOK TOJIOCIB WiI€HaMH BHOOpUOi KOMicCii TMOYMHAETBCS Bimpa3y MiCIs 3aKiHUEHHS TOJOCYBAHHS Ta IMPOBOAUTHCS BIAKPUTO y TOMY K
NpUMILIEHH], e Big0yBalocs roIocyBaHHs, 03 IepepBH i 3aKiHIY€EThCS MIiCHIs CKIIAACHHS Ta MiIINCAHHS IPOTOKOIY IIPO PE3YJIBTATU IOJOCYBAHHS.

39. Unenun BUOOPUOi KOMICIT MiJPaxoBYIOTh 3arajbHy KiJIbKICTh BUAAHHMX /Ul TOJIOCYBAHHs OIOJICTEHIB Ta KUIbKICTh OIOJETEHIB, HAsBHUX Y CKPUHbKaX
JUISL TOJIOCYBaHHS. BrojeTeHi Juist rolocyBaHHs pO3KIIaJal0ThCsl HA MICIIsl, T03HAYEHI OKPEMUMH TaOJINYKaMH, 110 MIiCTATh 3 000X OOKIB IIpi3BHIIA Ta iHiIiaIN
kananaatie. Okpemo poduthest Tabmuuka 3 Hamcom “Heniitchi”. Tlig yac po3kianaHHs O ONETEHIB BU3HAYCHUIT BUOOPUOK KOMICIEIO YJIEH KOMICIT MoKasye
KOXKHUIT OIOJIETEHb yCIM WICHaM KoMicii Ta ocobaM, sIKi IPUCYTHI i Yac MiJIpaXyHKy TOJIOCIB, Ta OTOJIONIYE MPI3BUIIE KaHHU/aTa, 3a SKOTo MOo/IaHo Tojioc. Y
pa3i BUHUKHEHHS CYMHIBIB 110J10 3MiCTy OtosiereHst BUOOpua KOMiCist mpuiiMae pileHHs 1uisxoM rojocysanus. [Ipu npoMy koxeH wieH BHOOpUOi komicii Mae
TPaBO ONISIHYTH OroyieTeHb ocodmcto. Ha gac orsiy OromeTeHst poOoTa 3 iHIIMME OFOJIETCHSAMH NTPUITHHSAETHCSL.

40. bronerens a1 rOJI0CYBaHHA MOXKe OyTH BU3HAHUIT HEIHICHUM, SIKIIO:
y OroJIeTeHi IPOCTABJICHO OLIBII SIK OJIHY MO3HAYKY;
HE [POCTABJICHA KO/[HA I03HAYKA;

3MICT BOJICBUSBIICHHS BPI60pI_[${ HEMOJKJINBO BCTAHOBHTH 3 1HIITUX TIPAUYUH.



V pasi konmu wieHH BuOOp4oi KoMicii He MOXYTb HIHTH 3roAd W00 BU3HAHHS OlOJIETCHs HEAIICHUM, 3a3HAa4CHE HMHUTAHHS BUPILIYETHCS IUIIXOM
rorocyBaHHS. Taxwuif GroNCTCHb MOBHHEH OyTH IPOIEMOHCTPOBAHHI WICHAM KOMiCii Ta 0cobaM, IPHUCYTHIM MiJ 9ac MigpaxyHKy ronocis. [Ipu mboMy KOkeH
4JieH BUOOPYOT KOMICIT Ma€ mpaBo 0COOMCTO OINISIHYTH 3a3HaueHuii Otonerens. Ha uac omisiry Takoro OroneTeHs MmiJpaxyHOK IHIIUX OFOJIETEHIB PUIHHSIETHCSL.

41. Ticast po3KIIaieHHs: OKPEMO OFOJIETEHIB, MOJJAHUX 33 KOYKHOTO 3 KaH/IM/IATIB, a TAKO)K BU3HAHUX HEIIHCHUMM, BU3HAYEHHUI BUOOPUOIO KOMICIEIO YJIeH
KOMICIi Brojioc ImiJipaXxoBy€ KiJbKicTh BiJIOBiHHX OronereHiB. Ha BuMory uiaeHa BuOopuoi KoMmicii, KaHAWjaTa 4d criocTepiraya Moxke OyTH IPOBEICHO
MOBTOPHUH MiIPaxyHOK OIOJNIETEHIB, MO/IAaHNUX 38 KOYKHOTO 3 KaHIAM/ATIB, a TAKOXK BU3HAHWX HeniiicHuMu. I1i1 4ac nmiipaxyHKy rosiociB KOXKEH 4jieH BUOopuoi
KoMicii Mae 1paBo mepeBipuTH abo IepepaxyBaTd BiINOBiIHI OroneTeHi. Pe3ynbraTu migpaxyHKy TOJOCIB OTOJOIIYIOTHCS TOJOBOK BHOOpUOI KOMICI i
BKJIFOYAIOTBCSL CEKPETApEM JI0 IPOTOKOITY TIPO Pe3yJIbTaTH roJI0CyBaHHSI.

42. Bubopua xowmicis 3000B’s3aHa MijJ 4ac MiAPaxXyHKy FOJIOCIB HEPEBIPUTH BiIOBIAHICTH KiNBKOCTI OCI0, SIKi B3SJIM y4acTb Y rOJIOCYBaHHI, KUIBKOCTI
OFOJIETCHIB, MTOJJAHUX 3@ KOYKHOTO 3 KAH/IU/IATIB, 4 TAKOX KiIBKOCTI OFOJICTEHIB, BU3HAHIX HEIINCHUMU.

43. Bubopua Komicis 3a pe3y/nbTaTaMH MiIpaxyHKy TOJIOCIB CKJIAJia€ MPOTOKON 3a (POPMOIO, 3aTBEP/PKEHOI0 YITOBHOBA)KEHIM OPIaHOM YIIPABIIiHHS.

ITpoTOKOJ MPO pe3ysbTaTH TOJOCYBAHHS CKIATAETHCS BUOOPYOK KOMICI€r0 y JBOX MpuMipHHKaxX. Komii mpoTOKONTy HamaroThes KOKHOMY GICHOBI
BHOOPUYOT KOMICii, KaHAUIATaM Ta CIIOCTEpirayam.

KoskeH npuMipHUK MPOTOKOJY MiAMUCY€ETHCS TOJIOBOK, 3aCTYITHIKOM T'OJIOBH, CEKpETapeM Ta NPUCYTHIMH 4ieHaMu BUOOpuoi KoMicil. Y pa3si Hesroau 3
pe3yibraraMi MiJPaxyHKy ToJOCiB, 3a(iKCOBAHMUMH Yy TIPOTOKOJI, WiIeH BHOOpYOI KOMicii Mae MpaBO MHCBMOBO BHKJIACTH CBOIO OKpEMY IyMKY, sKa
000B’3K0BO J0HA€THCS JO IPOTOKOTY. BigMoBa Bijt MiAIMCaHHS IPOTOKOIY HE JOILYCKA€THCS.

[Mepuumii npuMipHHUK ITPOTOKOIY IPO PE3yNILTaTH OJOCYBAaHHS IIEPEaeThCsl OpraHizalifHoMy KOMITETOBI 3 MOJAJBIIOO X Mepeaadero yHoBHOBAKSHOMY
OpraHOBI yIPaBIIiHHSA, APYTHH - 3aIMIIAETHCS Y Aep KaBHii HAYKOBiH yCTaHOBI.

44. HinsHU4HiI BUOOPYI KOMICIT IepeatoTh IPOTOKON PO Pe3y/IbTaTu roJ0CyBaHHs Ha BUOOPYil AILHUL TOIOBHIN BHOOpUiil KoMicii Bixpa3y micist ioro
CKiIajieHHst. Y pasi Koju JiIbHHYHA BUOOpYA KOMICIS PO3MIILIYETHCS B IHIIOMY HACEJIEHOMY IYHKTI, JIOMYCKA€ThCS Mepeiada TaKoro MPOTOKOMY TOJOBHIH
BHOOPUil KOMICIT 3a JJOMOMOTI'00 3aC00iB 3B 513Ky 3 MOJIAJBUION MEPE/IauCt0 OPUTIHAIIB OIOJIETEHIB Ta IPOTOKOIIY HPOTITOM 00U 3 MOMEHTY HOTO CKIIa/ICHHSI.
TonoBna BuOoOpya komicis micis NPUAHATTS 1 PO3MISLAY MPOTOKOMIB JUILHUUHMX BHOOPUMX KOMICIH CKJIaJa€ MiACYMKOBHH IMPOTOKOJ NPO Pe3ysbTaT
TOJIOCYBaHHS 1 IIepejiae Horo opraHizaniifHoMy KOMiTETOBI.

Pazom 3 mpoTOKOJIOM OpraHi3alliliHOMYy KOMITETOBI IlepeialoThbes yci 3asdBM Ta CKAapru, HOJaHi KaHAMIATaMM, CIOCTEpiradaMu, a TaKoXK DiICHHs,
NPUIAHATI 32 pe3yJIbTaTaMu iX po3IIsy.

45. Iporec ronocyBaHH 1 MipaxyHKy To0ciB (hiKCYEThCA 3@ JOIOMOTO0 Bifieo3aco0iB. [Ipu 1boMy Take (hikcyBaHHS HE MOKE MOPYIIyBaTH TAEMHUIIIO
TOJIOCYBAHHSL.

46. Pesynbrarn BUOODIB ONPUITIOAHIOIOTBCS MPOTSAroM 24 TOJMH IICis CKIAJIEHHS MPOTOKOIY PO Pe3y/bTaTH rOJOCYBAHHS LIISIXOM PO3MIILEHHS Y
JIPYKOBaHOMY BHIVISIIII BiJIMOBIIHOI iH(popMariii Ha iH(OpMAIiHHIX CTEHAX Y JOCTYIHHUX JIJIsl 3arajibHOTO OISy MICIIIX, PO3TAlIOBAHUX Y MPUMIIICHHIX
JIep’KaBHOT HAYKOBOT yCTaHOBH, @ TAKOXK Ha O(illiiiHOMY BeO-CalTi iepKaBHOI HAYKOBOI YCTAHOBH Ta BeO-CaiiTi yIIOBHOBAXKEHOIO OPraHy ynpapiiHHS.

47. SIkmo y BuOopax Opaiu y4acTh KidbKa KaHAWAATIB 1 )KOJCH 3 HUX He HaOpap Oinbine 50 BiICOTKIB TOJOCIB BHOOPIIB, OpraHi3alliiHUi KOMITET
npuiiMae pileHHs Npo NPOBEACHHS APYToro Typy BUOOPIB, SKUii IPOBOAUTHCS Yepe3 CiM KaJleHAAPHUX JIHIB MICIs IPOBEASHHS IepLIoro Typy. Y pasi Kouiu
Jlara JIpyroro Typy BUOOpIB IpUIAiae Ha CBATKOBUI (HEpoOoumii) aeHb, BUOOPU NPOBOAATLCS Y POOOUHIi JIEHb, L0 HACTAE MiCIsl CBSTKOBOIO (HEPOOOUYOro)
nusa. Jlo OroneTeHiB Ul TOJNIOCYBAHHS BKIIIOYAIOTHCS JBa KaHIMAATH, SIKI B IIepIIOMY Typi HaOpanum HaHOIIbIIy KUIBKICTH IOJOCIB. Y pasi Koo 3a
pesynbraraMu Mepiioro Typy BHOOpIB Ha ApyroMmy Micii (3a KiIbKiCTIO HaOpaHUX roJIOCIB) ONMMHWIMCS JBa i OIbIIe KaHIUIATIB 3 OJAHAKOBOIO KUIBKICTIO
TOJIOCIB, Mi>K HUMHU TIPOBONUTHCS MIKTYPOBE TOJIOCYBaHHSI TS BiIOOPY KaHIAMIATA, SIKUH OpaTHMe ydacThb Yy JIpyromy Typi BUOOpIB.

48. Bubopu BBaXKarOThCs TAKKMHU, 110 HE BIIOYIHCS, SKIIO:

y4acTb y BUOOPAX B3sUTM MEHLI SIK JIBI TPETUHH BUOOPLIB;

y TIepIIoMy Typi BHOOpIB OpaB yuacTh OJTMH KaHH/IAT 1 BiH He HaOpaB 011k K 50 BiJICOTKIB TOJIOCIB BHOOPIIIB;
y JpyroMy Typi BUOODIB *OJICH 3 KaHAWAATIB He HaOpaB OLIBII siK 50 BiJICOTKIB T0JI0CIB BUOOPILIB.

49. ¥V pasi npuidHsTTS BUOOPUOIO KOMICIEIO PILICHHS PO BU3HAHHS BUOOPIB TaKUMH, 1[0 HE BiJOYINCS, YIIOBHOBAYKCHUN OPraH YHPABIIHHS IIPOTAIOM
JIBOX TFDKHIB 3 JHS MIPUUHSTTS 3a3HAYEHOTO PIllICHHs OTOJIONIYE TPOBEICHHS HOBOTO KOHKYPCY.

50. lokyMeHTallist o/I0 [IPOBeICHHs BUOOPIB 30epiracThes y JiepKaBHIHM HayKOBiit yCTaHOBI IIPOTSATOM I1°ATH POKIB.
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